COLLEGE POLICY HANDBOOK

4.012 INSTRUCTIONAL MATERIALS FOR STUDENTS WITH DISABILITIES

INTRODUCTION:

This policy and its associated procedures are adopted by Centralia College in accordance with
the provisions of subsections (9) (a) through (9) (e) of Substitute Senate Bill 6501, Chapter 46,
Laws of 2004, Disabled Students — Instructional Materials. The purpose of this law is to require
any individual, firm, partnership, or corporation that publishes instructional materials for students
attending Centralia College, to provide those materials in a mutually agreed upon electronic
format for use by our students who have a print access disability.

POLICY:

It is the policy of Centralia College to adhere to the provisions of Substitute Senate Bill 6501,
Chapter 46, Laws of 2004, Disabled Students — Instructional Materials.

PROCEDURES:

Faculty Member’'s Responsibility: As per the law, “the instructor of the course, in consultation with
the (director of special services), shall determine which materials are required or essential to
student success”. Centralia College interprets this to mean that any instructional material, textual
or non-textual, that is fundamental to the student’s better learning the course material and/or
enhancing the chances of the student to pass the course or earn a better grade in the course,
may be deemed by the instructor, “essential to student success”, and thus qualify under the law
as material a publisher must provide in electronic format.

Student’s Responsibility:

1. The student, in a timely manner, must provide sufficient professional documentation to the
Office of Special Services, that warrants a request for instructional materials in an alternate
format.

2. The student must certify in writing and provide proof to the Office of Special Services proof
that she or he has purchased the instructional materials.

3. The student must certify in writing to the Office of Special Services that she or he:
= is using the instructional material in connection for a course in which she or he is enrolled
= s using the instructional materials solely for her or his own educational purposes
= will not copy or duplicate the instructional materials provided in specialized or alternate

format for use by others.

Director of Special Services Responsibility:

1. The director shall process the documentation and request for instructional materials in an
alternate format according to the standards of the DSS profession and the provisions and
requirements of Section 504 of the Rehabilitation Act of 1973, Title Il of the Americans with
Disabilities Act of 1990 and the pertinent sections of Chapter 28B.10 RCW. The director shall
respond in a timely manner.

2. The director will determine the availability of technology for the conversion of textual and non-
textual instructional materials including the conversion of mathematics and science materials.
This information shall inform the director’s request to publishers and manufacturers. If the
publisher or manufacture is unable to provide the requested format, the default format
expected by the college as prescribed by law is a verified and valid HTML format that
preserves as much of the structural integrity of the instructional materials as possible.

3. The director shall make a written request to the individual, firm, partnership, or corporation
that publishes or manufactures the requested instruction materials. The written requests
shall:

¢ indicate which materials are requested and in which preferred format
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o certify that the student has a print access disability that substantially prevents the
student from using standard instructional materials

o certify that either the college or the student has purchased the instructional material
for use by the student

o certify that the instructional material is for use by the student in connection with a
course in which the student is registered

o if requested by the publisher or manufacturer, provide a copy of the signed
certification of the student as required in subsections 2 and 3 of the Student’s
Responsibility.

e sign the certification on behalf of the college.

4. The director will ensure that instructional material in alternate format is protected from
copying and shall take reasonable precautions to prevent students from copying or otherwise
distributing specialized format version of the instructional materials that would violate the
Copyright Revisions Act of 1976, as amended (17 U.S.C. Sec 101 et seq.).

Approved; President
12/01.04



	1.015 ALCOHOL AND DRUG POLICY
	1.055 COMMERCIAL ACTIVITIES
	 1.060 COMPLAINTS/CONCERNS
	 1.065 COMPUTER, NETWORK AND ELECTRONIC MAIL USE
	1.080 COPYRIGHT RULES
	 1.095 E-MAIL ACCEPTABLE USE POLICY
	 1.100 EMERGENCY PROCEDURES
	 1.135 GRIEVANCES - Discrimination Including Sexual Harassment
	 1.160 LAW ENFORCEMENT
	 1.175 LOST AND FOUND
	 1.210 PARKING
	 1.230 PETS AND SERVICE ANIMALS ON CAMPUS
	 1.245 POSTING AND DISTRIBUTION OF MATERIALS
	 1.300 SEX OFFENDERS NOTIFICATION POLICY
	 1.305 SEXUAL ASSAULT
	 1.310 SEXUAL HARASSMENT
	 1.315 SKATEBOARDING ON CAMPUS
	 1.340 STUDENT PROGRAMS OFFICE
	 1.350 SUSPENDED OPERATIONS
	 1.355 TELEPHONE USE/DIRECTIONS
	 1.370 USE OF TOBACCO PRODUCTS
	1.375 USE OF VEHICLES WHEN ON COLLEGE BUSINESS
	 1.380 VANPOOL POLICY AND PROCEDURES
	 1.390 VOLUNTEER POLICY
	 4.005 ACADEMIC STANDARDS
	 4.010 ACCOMMODATING STUDENTS WITH DISABILITIES
	 
	4.015 ADDING CLASSES
	 4.020 ADMISSION TO COLLEGE AND ENROLLMENT IN COURSES
	 4.025 ADVANCED PLACEMENT
	 4.030 ASSESSMENT TEST PROGRAM
	 4.035 ASSOCIATED STUDENTS OF CENTRALIA COLLEGE
	 4.040 ATHLETICS (INTERCOLLEGIATE)
	 4.045 AUDITING
	 4.050 CHALLENGING COURSES/CREDIT BY EXAM
	4.055 CLASSROOM AND OFFICE DISCIPLINE POLICY
	4.065 COUNSELING REFERRALS
	4.070 COURSE SUBSTITUTION
	4.075 DROPPING CLASSES
	4.080 DRUG AND ALCOHOL ABUSE PREVENTION
	4.085 FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
	4.090 FINANCIAL AID SERVICES
	 4.095 FINANCIAL OBLIGATIONS
	 4.100 GRADE FORGIVENESS
	 4.105 GRADE POINT AVERAGE
	 4.110 GRADUATION APPEALS
	 4.110 GRADUATION APPLICATION
	 4.115 HONORS
	 4.120 HONORS PROGRAM
	4.125 NON-TRADITIONAL CREDIT
	4.128 REFUND OF TUITION
	 4.130 REGISTRATION
	 4.135 REPEATING COURSES
	 4.140 S & A FINANCIAL CODE
	4.145 SEX OFFENDERS NOTIFICATION PROCEDURES
	4.150 STUDENT EMPLOYMENT
	 4.155 STUDENT IDENTIFICATION NUMBER
	 4.160 STUDENT PUBLICATIONS
	 4.165 STUDENT RIGHT-TO-KNOW ACT
	4.170 STUDENT RIGHTS AND RESPONSIBILITIES CODE
	 4.175 TUITION AND FEE WAIVERS
	 4.180 VETERAN'S SERVICES
	 4.185 WITHDRAWAL FROM CLASSES



